Cbh3aBaHe Ha OTYETH
B ba3u oT JaHHU




1. OTyeTHu (Reports)

- OBeKkTn, KOUTO ce NoAroTBAT 3a oTrnevyarBaHe.
* \3non3Bar gaHHW OT Tabnuum u 3aaBKW.

- Cb3gaBaT ce no pasnuyHu HavynHW:

Upes aBTOMaTU4YHO reHepupaHe Ha usbpaHa tabnuua unm
3asBKa;

CaMOCTOATENMHO — B pEXMM Ha npoekTupaHe Design View,

Upes nsnonssaHe Ha nomolHa nporpama Wizard (Report
Wizard);

Morat ga 6baaT gonbiBaHu C pa3nUYHU rpaddUYHN erieMeHT




2. Cb3/1aBaHe HA OTYET Upe3
aBTOMATHYHO reHeprpaHe

* M3bumpa ce KOHKpeTHa Tabau, 3aABKa;
* N36upa ce meHto Create - MHCTpyMeHT Report;
* OTYeTbT Ce Cb34aBa M OTBAPS AUPEKTHO.
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- peXMMM Ha pab0Ta C OTYETH

* [lperneg v n3nonssaHe Ha Report View;

[pernep npeau otnedyatBaHe Print Preview;

Odopmnenune, pegaktnpaHe n opmatmpaHe Ha usrnega Layout View;

[MpoekTnpaHe Design View;

Mpexoa mexay Te3n PeKUMU ce N3BbPLLBA Ypes:

OT meHto Home - 6yToH View;

OT 6YTOHM, KOUTO CE HaMMPAT B A0/IHUSA AECEH bIb/1 Ha Npo3opeL,a Ha
OTBOPEHUA OTYET;
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3. Cb31aBaHe HA OTYET B PEXKUM Ha
[POEKTHUPAHE

* M3bupa ce meHto Create — uHCcTpymeHT Report Design;
* OTBapA ce npo3opeL, 3a NPOeKTUpaHe Ha 0T4yeTa;
* OTaenHuTe KOMNOHEHTU ce A06aBAT PbYUHO;

To3n Ha4ynH e 40CTa TPYAOEMDBK.
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4. Cb31aBaHe Ha OTYET C U3I10JI3BaHe
Ha IIOMOIIHUK

* OT meHto Create — nHcTtpymeHT Report Wizard;
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[Madaw cnucbk Tables/Queries

Report Wizard

- 3bupa ce tabnuuara unu
3agaBKaTa;

rnornie Avalilable Fields — nonera
oT nsbpaHata Tabnuua nnu
3a4aBKa;

N3bupame Ko noneta ga ce
BKIHOYaT B OoT4eTa (C OYyTOH >,
NN BCUYKU - C BYTOH >>).
N3bpaHuTe noneta ce
NPEXBLPNAT B [10/71€MO
Selected Fields;

bytoH Next;

Which fields do you want on your repart?

You can choose from more than one table or query.

Tables/Queries
|Ta|:u|e: Produkt “

Selected Fields:

Available Fields:

ime_produkt
cena_produkt
tochki
oferta

W
I‘ ! I

Cancel

Mext = l [ Finish

Report Wizard

Which fields do you want on your repart?

You can choose from mare than one table or query.

Tables/Queries
[Table: Produkti [+]
Available Fields: Selected Fields:
n_produkt
ime_produkt
~= | |cena_produkt

tochki
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* N3bnpa ce HaYMHBT Ha rpynupaHe Ha 3anucuTe;

Report Wizard

Do you want to add any grouping

levels? n_produkt
cena_produkt
W ime_produkt, tochki, oferta

oferta

()]

:

Grouping Cptions ... | | Cancel | | < Back " Mext = J | Einish




- TpeTa CThIKA:
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- 3bupar ce noneta, No KOUTO Aa ce copTupart 3anucuTe B
oTyera.

Report Wizard

What sort order and summary information do you want for detail records?

¥ouw can sort records by up to four fields, in either
ascending or descending order.
‘ 1 |ime4:urc:dukt " | Ascending |

2 |tochki " l Descending ]
3 w [ Ascending ]
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]
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JTd CThbIlIKd.:

* 3bunpa ce narnen Ha otyera.

Report Wizard

How would you like to lay out your repart?

Layout — Orientation —
- e
() Blodk {)Landscape
() Outline S
A

[v] Adjust the field width so all fields fit on
a page.

Cancel | | « Back ][ Mext = I | Einish
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3anuncsBa ce UMEeTO Ha OTYeTa;
ByTtoH Finish 3a kpaw;
Cb30ageHnAaT OTYET ce oTBaps B pexknm Print Preview;

B oCHOBHUS Npo3opeL, ce nokassa 00eKTbT C HEFOBOTO
nve.

Report Wizard

What tile do you want for your report?
Produkt

That's all the information the wizard needs to areate your
report.

Do you want to preview the report or modify the repart's
design?

() Preview the report.

() Modify the report's design.

Cancel ] ’ < Back Mext =




Print Preview
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5.IloaroroBKa 3a oTre4yaTBaHe Ha OTYET

HacTpounsar ce:
- Pasamep Ha xaptuaTta - Size (A4);
- Margins — Top, Bottom, Left, Right;

- Page Layout — Portrait, Landscape, Columns — Number of
columns, Row Spacing, Column Size;

N3anu3aHe ot pexunma: Close Print Preview.

Print Preview
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b) npernen npean orneyarBaHe:
oT MmeHto File — Print — Print Preview

O™ B AR R
Home Create External Data Database Tools

=l Save

Save Object As

Quick Print

Send the cbject directly to the default printer
without making changes.

(] save Database As
5 Open

Ej Close Database
Print

Select a printer, number of copies, and other
printing options before printing.

2] Produktimdb

&) Produkti.mdb

] Produkti.mdb .

Print Preview <
|] Hotel 101 15.accdb i Preview and make changes to pages before
' printing.
Info

Recent

MNew
Save & Publish

Help

2] Options

4 Exit




6. EkcnoptupaHe B MS Excel

- ACcess MMa orpaHu4YeHn Bb3MOXHOCTU 3a hopMaTupaHe;

- 3a No- Jo0Obp U3rnen Ha oT4ETUTE, TE Ce eKcnopTupar B
ernekTpoHHa Tabnunua;

- OT meHio External Data — ot rpyna ¢ MHCTpPyMeHTU Expor

— I/IHCprMeHT Excel
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N3bupa ce nme 1 Nanka, B KOATO Aa Ce CbXPaHu;
N36upa ce TMn Ha danna;
byToH OK;

Select the destination for the data you want to export

Specify the destination file name and format.

Bile name:  [c:\Documents and Settings\Admin\My Documents\lpoaykri. s I_I O CTa BH C e OTM eT K a B rl On eTO
File format: | Excel 97 - Excel 2003 Workbook (. xls) M S ave e X p O rt S t e p S ;

Specify export options. 3

Save Export Steps

Open the destination file after the export operation is complete.
Select this option to view the results of the export operation. This option is available only when you export formatted data. Frsrm mmrtE Trrmoe B PR Treer s S e e Trn s T rrm e S s 0

Do you want to save these export steps? This will allow you to quickly repeat the operation without using the wizard.

|:| Save export steps

oK ] [ Cancel




- EnektpoHHaTta Tabnuua c otyeTa ce oTBapsi oT Excel n ce
dopmartupa cbC cneunanusanpaHnTe cpeacTsa Ha
TabnnyHmMA npouecop.

I Ed9-~-|= Mpoayktk [Compatibility Mode] - Microsoft Excel = B O
Home Insert Page Layout Formulas Data Review View Add-Ins & e o 3
_IE-‘._!] %"CUt Arial 10 v A = E%] P ¢ Wrap Text General - i_zﬁ‘l ﬂ _’;3 E- é‘ ii z AlutoSum' % [ﬁ
42 Copy - - - (8] it~ :
Pafte F Format Painter B 7 U~ i~ d-A- EEE EIE HMegeacCenter- | B 0 | %0 5% I-E::rr:ndaﬂfnngalv a:?r;nl:f:v Stycleelév Insvert Delvete For:nat G Ei?tr:ravt ’s:leTedctai
Clipboard ra Font Pl Alignment Pl Mumber Pl Styles Cells Editing
D40 - e |
11213 A B = D E F G H J K L
1 |n_produkt cena_produkt ime_produkt tochki oferta
2
3
4
|- 5
[ 6
7
|- 8
- 9
=110
B 11
[ - |12
13
=] 14




7. IlybsinkyBaHe B MS Word

- OT meHwo External Data — ot rpyna ¢ HcTpymeHTn Export — More
n3dupa ce Word

Ot4eTbT ce oTBaps B Word u moxe ga ce doopmarmpa cbeC
cneunanusnpaHuTe cpencrea Ha paboTHaTta cpeaa.
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